APPLICATION FOR COOPERATIVE EDUCATION

PLEASE PRINT

	Name
	Home Phone Number

Cell Phone Number


	Social Security Number

	Street Address
	City
	Zip Code



	Date of Birth



Age
	Present Grade Level
	Grade Point Average



	Custodial Parent/Guardian
	Place of Employment
	Work Phone Number



	Mother’s Name
	Place of Employment
	Work Phone Number



	Father’s Name
	Place of Employment
	Work Phone Number



	What do you plan to do after graduation?



	What is your career objective?



	What elective courses have you taken to prepare you for this career objective?



	Have you discussed working with your parent(s) or guardian?

Yes

No



	What means of transportation do you have available to and from interviews and to and from work?


Own Car

Family Car

Car Pool

	Do you presently have a valid driver’s license?

Yes

No



	Are you willing to FULLY participate and pay dues to join the related youth organization?

Yes

No




	How many absences did you have this year?

	When do you want to begin work?

Immediately

Summer

Fall

Are you presently employed?

Yes

No

	Do you want your current job to become your training station?

Yes

No

(ALL JOBS MUST BE APPROVED BY THE WORK-BASED COORDINATOR.

Approval of jobs will be based on state guidelines and approval of the coordinator.)



	Please write in your present class schedule:

	Period
Class
	Teacher

	     1
	

	     2
	

	     3
	

	    4
	

	     5
	

	      6
	

	     7
	

	     8
	


GREENLAND HIGH SCHOOL DISTRICT

STUDENT CONTRACT FOR COOPERATIVE EDUCATION

DATE:  ______________________________

1.
Each cooperative student must have an approved training station by the deadline for school schedule changes or be put into a regular schedule.  If the student is promised a job at a later time, the job opportunity must be in writing from the employer and verified by the coordinator.

2.
The place of employment is considered a “training station” and the student is expected to take advantage of all training materials available.  Any inservice provided by the employer that requires employees to attend must be attended by the cooperative student.  Inservice during school hours will be authorized, provided it is approved by the coordinator and the principal.

3.
A minimum of 180 working hours per semester (an average of 10 hours per week) is required to receive school credit with a maximum of two credits per year.

4.
If a student’s employment is interrupted due to slow business conditions, he/she will be considered employed if the unemployment is of short duration.   If there is no possibility of being recalled every effort will be made to place the student in another position.

5.`
If a student is found to be dishonest with his/her employer’s time, money, or merchandise, he/she will be dropped from the job training part of the program and receive an “F” for the on-the-job credit(s) and be re-scheduled at semester.  The student may remain in the related class until semester.

6.
If a student is discharged from a training station due to improper job performance, he/she will be dropped from the job training part of the program.  The student will receive an “F” for the on-the-job credit(s) and be re-scheduled at semester.  The student may remain in the related class until semester.

7.
The job training is a part of the daily school schedule.  Since school credit is received for this training, it is treated as any other scheduled class.  If a student is unhappy with the training station, he/she must consult with the coordinator immediately.  The coordinator will investigate the situation and make every effort to resolve the problem to the best interest of the training station and the student.  If a student quits or changes training stations without coordinator approval, he/she will receive an “F” for on-the-job credit(s) and be re-scheduled at semester.  The student may remain in the related class.

8.
All students must comply with all state and federal legislation concerning employment. 

9.
The employer will assist in evaluating the student each grading period.  The student and coordinator will hold private conferences concerning training progress.

10.
School classes and on-the-job training are interrelated; therefore, a student must attend all scheduled classes in order to report to the training station that day.  If an unexpected absence should occur, the student will notify the coordinator no later than the end of first period that day and may not be permitted to report to the training station that day.

11.
If an emergency will not allow a student to report to work on time, he/she must notify the employer immediately.

12.
While on the job, a student is under full control of the employer and is expected to follow all company policies and be a good representative of the high school and the Cooperative Education program to the business community.

13.
Students will recognize the teacher coordinator as the primary authority for guidance and counseling of the program.

14.
The student will participate fully in all youth organization activities, including the employer-employee appreciation activity.  Yearly dues must be paid by Coordinator-set deadline.

15.
If suspended or expelled from school the student may not report to the training station during that time.

16.
Work permit cards are subject to be checked at any time.  Therefore, the student will carry the card at all times.

Any infraction of this contract will result in a review and decision by the building principal and coordinator which may result in the student receiving an “F” for on-the-job credit(s) and/or removal from the work program.

Student’s Signature

Teacher/Coordinator’s Signature

Parent/Guardian Signature

Principal’s Signature

Cooperative education can give you perhaps the finest experience of your high school career.  You will have an opportunity to climb the employment ladder before you graduate from high school, gain valuable work experience, earn your own money, and equip yourself with a skill that is valuable to a business in the community.  Taking cooperative education is a privilege not afforded to all students--and with this privilege comes responsibility.

